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FREQUENTLY ASKED QUESTIONS

1- WHEN AND WHERE DO | HAVE TO GO TO
REGISTER MY BUSINESS?

WHEN?
Before commencing business or operation in Liberia
(required by law).

WHERE?

The Liberia Business Registry (LBR) is the only
institution responsible for registration of all business
in Liberia.

You can contact them here:

Monrovia, corner of Front & Nelson Streets, Enterprise
square.

P. O. Box 1000 Monrovia, Liberia

Phone: +231-775-577206

Satellite offices:

Ganta, Nimba County and Buchanan, Grand Bassa
County.

Website: http://www.lbr.gov.Ir

2- HOW TO CHECK WHETHER MY BUSINESS
NAME IS TAKEN OR NOT?

Google the name or visit the Liberian Business Registry
(LBR) helpdesk via the addresses provided above.

3- WHERE CAN | GET THE REGISTRATION
FORM AND A TEMPLATE OF ARTICLES OF
INCORPORATION?

You can get them at the Liberia Business Registry or
download them via the links below :

Registration Form (RF - 001):
https://lbr.gov.Ir/download-forms/

Articles of Incorporation
https://www.febweliberia.org/onlinelibrary
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4- HOW MUCH AND WHERE TO PAY THE
FEES?

The costs are 15 USD for 120 days, to be paid at the
Central Bank window.
*Cost is subject to change without notice.

5- WHAT TO DO AFTER PAYING THE FEES?

Return to the Liberia Business Registry office and
submit the proof of fee payment to the initial officer
who accepted the application. You will be redirected to
the site of Liberia Revenue Authority where you will
get your Tax lIdentification Number (TIN) and Bank
Payment Slip (BPS).

6- HOW TO CHOOSE THE RIGHT CATEGORY
OR TYPE OF BUSINESS?

Find details about the different types of business on
our website:
https://www.febweliberia.org/onlinelibrary

If you are a micro or small business you would probably
want to register as a sole trader or officially a sole

proprietorship.

7- HOW TO CHANGE THE CATEGORY OF MY
BUSINESS AFTER REGISTRATION?

Follow the same registration process and tick the
option re-registration on the form. Fill in your TIN
generated during the initial registration. Also, make
sure you include all additional parts and documents
required depending on the type of business you are
changing to.

Note that it is recommended that you always attach to
your request, a written letter indicating your wish to
move from a category of business to another.

This brochure is developed with the support of the International Trade Centre (ITC).

8- HOW LONG IS MY REGISTRATION
CERTIFICATE VALID FOR?

"Registration certificate is valid for a year, on an
anniversary basic, beginning the first payment of
requires government revenue".

Source : http://www.lbr.gov.Ir

9- HOW TO RENEW MY REGISTRATION?

Follow the same process as the initial registration. To
do so , you need to go back to the LBR office a day
before or on the expiry date of your certificate. If you
try a renewal before the expiration of your current
certificate, your demand might be rejected.




